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CYRIL JACKSON PRIMARY SCHOOL 

TEACHING ASSISTANT POLICY 

 

VISION:  
Cyril Jackson is a safe and stimulating environment where children encounter challenging 
and creative learning experiences. 
 
Each member of the school community is motivated to be a life-long learner. 
 
We will equip everyone with the skills to achieve their full potential in a climate of 
mutual respect and personal responsibility. 
 

 
STATEMENT OF AIMS: 

To provide a supportive, stimulating environment in which each child is enabled and 
encouraged to attain the highest standard of achievement of which he or she is capable. 
 
To ensure that the curriculum is broad and well balanced following all subjects in the 
National Curriculum. 
 
To value each individual’s contribution irrespective of race, gender, religion or ability. 
 
To encourage children to be aware of their behaviour and how it affects other people. 
 
To recognise that children have a variety of special needs and endeavour to provide 
appropriately for the needs of individuals. 
 
To ensure that the curriculum reflects the richness of our multi-cultural society. 
 
To foster and build on relationships with parents, governors and the wider community. 
 
To provide a planned process of staff development. 
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ROLE OF A TEACHING ASSISTANT: 

The work of Teaching Assistants is highly valued and they play a crucial role in the 
successful delivery of our intervention programme, along with outstanding in class 
support. 
 

Teachers are required to share their planning with the TA’s so that they can meet 
childrens’ needs appropriately. TA’s may develop resources to support their work.  In 
class support staff are also responsible for marking children’s work to a high standard, 
along with the teacher,  with particular focus on grammar and our schools calculation 
policy. 
 
Senior Support Staff: 

There are four senior TA’s at this school (Joy Stannard, Susan Salton, Alice Chan Bell 
and Linda Downs). Their additional responsibilities involve:  
 

 Driving exceptional standards across our support staff team 
 Supporting colleagues with partnership teaching 
 Completing observations of those they appraise  
 Modelling outstanding practice 
 Setting the agenda and, where appropriate, leading Support Staff Training 

Meetings 
 Supporting student TA’s and TA’s new to the school 
 Managing our volunteer programme, including induction 
 Disseminating and gathering information from staff or children 
 Liaising with Phase Leaders and ensuring the smooth running of the day’s routines 
 Meeting with the Assistant Head for Provision to provide regular updates on 

colleagues and children within their phase.  
 

All TA’s are now appraised. Through this targets are set to support both whole school 
development and individual professional development. Observations are made regularly 
of the TA’s practice and feedback is given. Further training to support staff is then 
instigated.  
 

Support Staff Responsibilities: 

Support Staff must ensure they have access to the week’s planning and are clear on 
their role within the class at all times. Weekly planning can be found each week in the 
Year Groups folder on the school server. 



Teaching Assistant Policy | October 2014 
Page 3 

 

 
Staff need to sign in, in the office of their building, at least 5 minutes before their 
hours commence for that day.  
 
Emails must be checked on at least once a day.  
 
On arrival at school in the morning Support Staff must make contact with their class 
teacher to check routines and duties for the day.  
 
School Planners should be completed to log details of the following: 
 

 Any interventions carried out on that day. 
 Brief record of duties for the day 
 After school club registers 
 Contact with parents 
 Medication details for children they support 
 Class timetables 

 
It is important that the practice is consistent with that of the class teacher and whole 
school policies. If people are unsure of what is expected the policies are all available or 
advice can be sought from the senior TA’s or Senior Staff. 
 
If people fail to fulfil their duties the LEA’s capability procedures for TA’s will be used 
to address the issues. 
 
TRAINING OPPORTUNITIES: 

A programme of training is planned each term linked to the school improvement plan and 
the individual needs of staff. 
 

The Assistant Head for Provision oversees the work of the teaching assistants, but the 
senior TA’s and other senior staff are involved in the support of all teaching assistants 
on a regular basis.   This ensures that we are consistently driving standards, linked to 
our whole school targets.  In the first instance the class teacher manages this work. 
 

If any issues arise the TA should first discuss these with the class teacher. If this is 
not possible the next step is to meet the Phase Leader. If this does not resolve the 
issue the Assistant Head may be involved. 
 
Review Date:  As necessary 


